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FRATAT ATYT / Office Memorandum
(‘[Fa'iih_vf/Endorsement)

vy : gr@R & qorsmT AT w1 FrRavead - g RgHt F1 e

Subject : Implementation of the OL Policy of the Govt_ - Compliance of the Check-points.

3uded favy W ATEIEIR AW, 98 Redt @ 9td FRET A .
20-7(1)/2001-371T, fetieh 01.05.2025, HITHISIHR-ARY & @l FearfAQi/amident $ gaar
UG JHedTelT 3 eaiferd fawam S T Bl

g Seo@ad g f6 @uw & yewwr DA @ e S & sl
Hehiadi/aTae T ATFIINd Icaardcd gl 3d: g agedl/aide deue & g $r
TSTHINT =AM T 3HeJdTeleT AT | . t

The OM No. 20-7(1)/2001-IT&T, Dat@d. 01.05.2025 received from the CSIR Hgqrs., New

Delhi, on the above-mentioned subject is hereby endorsed for the information and compliance of all
employees/staff of CSIR-CEERI.

It is noteworthy that compliance of the Official Language Policy of the Union is the
responsibility of each and every employee of the Institute. Therefore, all the colleagues are
requested to ensure adherence to the same in the Institute.

(mnmr qrusy / adhurajan Pandey)
Pric ol EECD /Controller of Administration

yfafef® (e va reures 8d):
Copy (for information and compliance):

1. A FaTed, @ﬁwmm-mﬁ/ Director’s Office

gemae [ATFH/faca v or@r A9 / CoA/CoFA

Y@, dIUAS / Head, PME

aaf TAeTIMEALT/THE THQ@/3TTAEMEALT /All the HoDs/GLs/SHs

YHd, U3MTSEISAl/Heads, AITG - 3He[UTelel U9 de¥ISe TR TS X & fow
gHRY dafe, STIqY gR&X/Scientist In charge, Jaipur Campus

HIAT 9g / Notice board(s)

CIBE WhIScl / Concerned file

Bl <080 I aee B8
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Fenforen I sitenfie srRieT uRug
I Wae, YT 77, 773 feeft-|

BRI $1T9+T/ OFFICE MEMORENDUM

fvg: e & o Y @1 wriraa - i Rt @ srgures

Implementation of the O.L. Policy of the Govt. — Compliance of the Check-Points

feia 11 2025

AR AT & ARBR Hat A Bl & TN Y ITRITR 99 A 9G4 o7 & g I (Hg & ardig
VAT & forg vanT) fREaett, 1976 & B 12 & amuen & Wi gt @ ik aiftre g s\ 9W ¥ fore ufee
TRRATERT & T ST/ T/ Teheh! & eIt/ aTRaT aT SecRalied fFrfeiRad #al /SraumT & JIuTer o Qe

e ST ST E E
() | <ot rfrfrT, 1963 &t &RT 3(3) &7 3UTelT/ Compliance of Section 3(3) of the O.L. Act, 1963
arferferae DR Seavaiiied
Act Implementation Officers responsible

AT A, 1963 Hi
URT 3 (3) H 6T T T &
FTER W WHRT AR,
aftRpe, W fasfear/
fedr-aiet oM wmret A
TRy oNt fhr 9

RISTHTST 3T, 1963 & &’T 3 (3) § fov v
T BRI (General orders, Notifications, Press

Communiques/ Releases, Contracts, Agreements,
Licenses, Notices and forms of tenders,
Resolutions, Rules, Reports etc) I¥ FEATER B

arer ARy TE ghifia o fr O v S
3R 3G SHT wETRi # v W oY fhy o %2
Zl

3 UOR & SFE WX
TERR BT d W
et - v T
it T e WY
HALRT T PR ¢ |

All Section Officers who
put up the drafts

¥ W & fov faffds oeat &
IR ‘w AR W A H

$Y e  svue gt fby 9 | o IRwe &
) BT TR_AT FTHFT/ TR/ T 31T T8

aRf (Mandatory) ¥ |
(@) | &S o vrea ual & Scaw aifarf w0 ¥ & § <97/ Communications received in Hindi must be replied to in
Hindi
T BrRfaaT JcaRaTiicd
Rule Implementation Officers responsible
2. |[XoMT (Wg @ oIT | el B VK A & SR [l ¥ &l ol ok | W IguTT ARt UF
W & fow ) IR wfeg
e, 1976 & fAaw 5 & All Section Officers and
IR fmdt § ww w % Under Secretaries
Sar B 7 & < aifert
(Mandatory) gl
() | vmER ¥ f& &1 TR/ Use of Hindi in communications
arffes s o Fraiia e TR Jcavared
Prescribed Targets in Annual Implementation Officers responsible
Programme
3. | RISTIST T, WG ARR GRT a9 | TATIR 9 fee] & VAN Bl 9o1a] o B (o0 I8 | WY ST iRt
2025-2026 & forq SR/ 6 | arraege & fo ISTNT fepTrT §RT SR /SR 6T | Al Section Officers
0 e afer ¥ R ¥ B | 1 afie eriw § Rl et o e e

e B




Rt B a1 Wog WaR T [ GRRT R 5 @ sk @ & @Y Ao o | AT SR B aTer Wy
fhal @Y qa-wfrere ok T | arer wef o e ¥ o | U SRSt T 3w
& # Red d=ig weR & e |

oRfedl @ affe eEeT
FuiRa ofeg & agar 70 it
o et AT 3rférT & |

W U5 IR ERER B dret SR @ i
tfhwEgRaw fd ‘e sk W &5
A R i 31X Xog GRaR! auT afeat @r
T T g T F R A S s g aur ¢
T e W Red Sy WRaR & pEiedl @
70 iR I B H e ¥

All Section Officers and
Under Secretaries who
put up the drafts

PHFYER| B WG/ Purchasing of Computers

AIAIST R SIS WA BT TeudiesRor/ Bilingualism of material available on we

bsite

aiftfe el F FraiRa e

Prescribed Targets in Annual
Programme

BRI

Implementation

Officers responsible

ST Geell el & AR
et W FFRICY RIS W TRy
o &t iR ot @Y smamen
T W ¥ R TR A g
I B |

URYE H HFRICR & B Y Qe ADRT B
R WX I S fevg 9911 7 © b e &y
We & o waRy 3 g e’ gRT
AT = A Yl I8 gHfT R S =ifey
fob wig 6t 5T <& Frger yunfert F &< ailv
R G S M O 1 e e e 2 R
YT Sueey B Td ofge oft fanhr
T/ BH A E |

- e iRy
YUSR (& hd /| HUSR UF
w3ty ST
IfUARY WUeR v e, AT
ORI R

Head:- CO S& P/ SPO/
SO (S & P) all three
levels.

HITHASAR T Bl JedSe
WUy AEEN/ e %
A= oo/ e /et anfe
BRI 9§98 W ITalle Ty v
o /e sTa amfe femdt 'Y |

LI Uil IR SRT I8 JGATE fhaT wg
fob g faedl oft TR/ 3T /U & devIge
W 3fes $f W et arEl et s
wBR N | A IS U Adpiiond VgRy Br ¥ ar
I HIarEga 6T JevIge W e I & Ry
3veTs T WY & arrer saddf feawr & Seer
<l arIaTe SueTsy HRIET ST |

WE:-  WEAT  Henfid
WHTT
Head:- IT Division

(=)

g, A, -, fafsfeT &1 va Frgsor oo el /Name Plates, Rubber Stamps, Letter-Heads, Visiting

Cards & Invitation letters etc.

R
Rule

BRIIIT

Implementation

Feavaried

Officers responsible

ST 99, 1976 & Fram 11
F AR W AU, w o oof,
wH, ufhar afew f&d-amh
A qRt ¥ SR evEy on
Tfev iR off PR & e
et wu o o) B9 =nfau |

(i) 1 TH9g W@ QI 9 & o] 3neer
o dret HRBRY U WK W GEET w5 Y
fBl-afslt ap@r <Hl wmeN §F dar fey
TG |

(i)  uRee F ya & forg fafte wRmext &
Y P AT T 1ot AYBRY T8 gl o for
ot IRt & ofie, ey fedr-—aieht
CIEIRIL I R I A

(i) URvT ¥ THI-TT W AR fhby
I arer AT ¥RIE & fore oY fbw o At
fepiaror o it sitx el <41 TRt § U
T @ foiv W wERE $ RN & R
ScrerRll AR & wR W g' g fear
ST TR b wRIE & forg femor v fée el

AR A/ ST JRrERY
(§1.) /T T HUSR ferY
/ 9T e (. &
4.) Under

Secretary/Section Officer
(General Section) and
SPO/SO S&P

G-

<" ¥




FUSIT AT AR H IR U SRe 2 |

(iv) uReg # warT f5y S arer wif it
3% 3 2 werel ¥ QU B IRy |
et wff aRERA @ srpIrTeEY/
TRIRTETE Il IR & PR iRy o1 a8
Ierelded 8 6 4 g gfifdd = & S50
SFTHTT/ ST 5 AN & & o w2 et ot
&t 3k arht ST et ¥ Suers ¥ |

=)

‘@ T ‘@ &3 B U O arel UAT & fereet tR g fEdY F foRa=T/ Wreiting of addresses in Hindi on

the envelopes of the letters to be s

ent in Regions ‘A’ & ‘B’

Rule

HRTagT

Implementation

JeaveiRica

Officers responsible

IoMTET FEE, 1976 @ Ew
11(3) & R FrRfedt T &
forr o ot afiv g3t & ot w
o el v ¥ &) sk aneh &
fore Sy =T |

UAS ITANT/IART H Sd UNUT 3§ HEferd
i GO - - S - | i B PO
Frfedl/ fhar anfe o ST IH gl Wl &
ol TR o et 7 forg 9 araas € | o
W W YW g gl el
ITHIT/ U/ U AT HEBRI-T0T  TE
e o & Saa yoR & uE & et w
g B 7 € forg, IR v°d wR W forems
dR Ty ot 8 | Wey  mfy uE oo
AN & R R I8 ot g e s mr &
& I W &7 o O I 9 g & forenh
HERIT I ¥ Baed T FPR I o1 d 9
93 g St H fored g gt | O foremrel ur afdeh
q ud forg B & Reefey 3 aiferer s ot g9
fecauft & wrer aruey wter fear Wi fh 57 W wa
B F forg oY, IR 39 vaR & forms wifey
AT UNUT 3T ERT &1 IR fby it &, o I8
BRaTg T T U0 AT SRT GRAAT h
ST E |

U AfteNt  srrEr
THRT (Wi wE wwor
3FIHT)

Section Officer or Officer-
in Charge (R&I Section)

(®)

Aar-gfarelt /IRwe=t & WiAf¥AT/Entries in Service Books/ Registers :

ST
Order

wRaIT

Implementation

GcENalﬁlcﬂ

Officers responsible

RIGTST el el & IR
aoft Jar gRaere v Wforest §
wfafear f&et # S s B

T HaT gRarat F wiafear f&dt & 6t ol |
PRIt /TATT/ ST A SUERT F 1Y O X8
Wit YRt & ofife aur oA fvmdt &f
3R S wfaftat hae fESr A Frorwdr ¥

T BRI WA
(FRATUHAT MR- 111) & 37aR
afea/agur sfer
Under Secretary/Section
Officer of Central Office
Administration
(Establishment
IIT)

Section-

(%)

&<t <ot/ srepfeify &rf/ Hindi Typing/Stenography in Hindi

e




wAT
Duty

weg

s
Duty

&l cour/fEar amforir &1 s
@ T fofier/ sngfefiel &
fecr <o/ ngfer o1 B forar
ST |

Duty
f&t cpur/fedt mﬁlﬁ P TH WG 9ot
ol / smrarferfiet & & <ot/ sngferf @t
B T Wiy |

RS <aor/ et amgrferfe ot
Elil @ qrel
forftrnt / amrgforfent & &<
<auT/ el &1 Brf forar
W |

(%)

ey uR f&S ®Rf/ Work on Computers in Hindi :

g
Suggestion

HRFIIT

Implementation

IcaveTired

Officers responsible

10.

PRI WX IUeY eal AIFcaaN
6 T & AT ot ge R F
P fdar S |

T YRl W faal ATeddR AT
afifte fee & e Sudtey &, e YR
BT SYINT FR aTel Tedd BN/ FHany @1
Ig fra < § ff 98 o e W
Suetey fect divedaRr o Ui &l 7 o ae
¥ g e | At and off fht e/ aiary
& Frgex R & o7 divedmR 3R e g ar
T AT BT | AES U | WIS BB
@l 0 TR W e ditedR g=efe
oxar o | Bl A o o & forw o e
fefreer o, Fovwer sanfe s v aR |

T TR TF ST
SRR T/ A B |
All HoDs and Section

Officers may check this
requirement.

()

3rfaet R ¥a) & =9/ Advertisement of All India level :

Iy o STaer

President’s Order

wRaaT

Implementation

SeaRaIRea

Officers responsible

i,

Tt TR & Rae TRAY TR &
fasme foomst (fEd-oisht) wu &
SR T ST srfErt & | fasoET
R T o aret @ @7 fFaR
w , ® T ) Re wr
WY |

TE GART I b 39 IOR & e et
WO E IR AT E E |

et 9@ Wvg B & W ddy el § @
s IRT farg e | wret fsmee fvmdt wa A
IR IR RIS B 987 9% (Seie w9 H A
W |

S W (Wb @
HelTeh), R
wha/eum srfter
(=TT 37T

Deputy Secretary (R&A),
Under Secretary/ Section

Officer (General
Section)

(3)

¥a! Y @WRIe/Purchase of books

qTifer prfses & i oea

Prescribed Targets in Annual
Programme

BRIIT

Implementation

Seavaried

Officers responsible

12.

TTTeR| o 1o7q JATefee gorTier 5
¥ W 7 b wiftr 6 Wi
fhe o & 91 s AR’ @1 50
e o1 sEiew swie @T
gAaT e wfoera, S oo wfdr
R GG $Hl Y |

TR & Told J&id] Bl @le dra a9d §9
Hay F e Hedl M/ aec affh 6
TR Y I A 3 |

GeM & dH®EF W
Raeed  d wle W
iR - e
L LSEIRLES N

Head Library and

Officers ordering books
over GeM

(®)

& F wefturar wree srRreRat /wdeRat grr fafvfdse owf &t = forar s

Doing specified works in Hindi by officers/employees proficient in Hindi

13.

rorTST e, 1976 & 5 8(4)
¥ gfffs & F wdivar v
Hindi)

(Proficiency in

T 9, 1976 & 9 8(4) & 3
vt wTe arfteial/erarRar @ feen:
IR WRT TR AT B Bl A oy & forw

it weftre wetor arftrereY/
HHARI-TT0T
All

Proficient Officers
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JATRBINGT /AR GRT TS | TAGHRIC fhal &I | : /Employees
o dael B A Femfea fsar
NATET |

(®)

RS ATBTRAY FRT GT TR T IR Tear o

Routine official work in Hindi by Senior Officers

14

TSerer e | NS HRERT 3T TN BRI B foal 5 | WY YT @ IATrpRI—TI07T
Teaeem <o Fue oY | All Group ‘A’ Officers

13,

gss  SfgIRal GRT T&dl | IoWT EE @ ded 9T aRes SIYaRT ¥ | |t rferprer—ror
FYRX R 6y W arer df B | GG w3 s st wRent orf | /asemi-aor
TfcreredT ST W | PR & ATedT 9 &S sgfeag o | All Officers/Employees

e L SR R

3rct: wft eI/ et < o & 5 & swda Wi famgait @1 wofer: s v |
/M‘a—/w
(e IR )3/!
Yo Aiea (FRmE)

. aRes Y G (FEH TERIR), TTansem qeaes

. B9 R (el praferd SrRITe), THTERISR Jeae

. SY o Hemmesr (Rulé va siafve ) Hivwsmsem geme

. Y et elledR (TRaT Ue oie) HITHRiTSR Jeier

. RS SR U H s, WU qEer

. Taftr wemeeR, Hrasngam

. QRO TIRY, ISR I

. W, A ST e g (THRIRENT), $9eR-19, Bl WRaR Urrold, HHel Ye® TR, MRRITEE —201 002
. T, Y ST e W (TERIRET), SRE ol Blee e & ar, dgsRt Wy, 5@, TE fReeit-110 012
. WS, S SR Uebeh (JMENY), 14, T RAER 11, Werer S URaT, s=aeie e, ¢ fee—110067
. IR ety & Y SR/ HERITOr/ ST/ T/ e

. HCHITSIHR Dicerasy & T SRBRT/SHARNIT/ ST /ST /e

. Drafery ufer
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