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To expedite the implementation of Official Language in the Institute and to achieve the
targets/goals mentioned in the Annual Programme issued every year by the Deptt. of
Official Language, Ministry of Home Affairs, Govt. of India, it is necessary to ensure the
accountability and involvement of all the officers towards this cause. In view of the above
the following officers are designated as check points (Responsible Officers) for Official
Language Implementation in the Institute as under:

#%.9. | ITgifd@/Responsibility TRt sife@rt/Responsible Officer

1 &8  gamaR | v R et s h
Correspondence in Hindi Officer who signs the letter

2 Telt o formTeRl o fedt & war , i it / ot SrgeImT ()
Address in Hindi on envelops of letters Concerned Officer / Despatch Section

3 IR 3(3) & FTea (fgumd) Séerat sifererd
Document under section 3(3) (Bilingual) Concerned Officer who issues the

document

4 FFGEX Ud 31 Iqavll el @dig (fgomd) WeR Q4 9 faerd
Purchase of Computer/Equipments | Stores and Purchase Officer
(Bilingual)

5 HTHT /SRl 1 Rt @ ggor (fgmh) TR Tq 5 TR
Printing of Forms/Registers/Stationery etc. | Stores and Purchase Officer

6 et & wfafyai( &/ fgomd) G THRTE T ST SAfeRRI(ET.)
Entries in Registers Concerned HOD/ Section Officer

7 Hey/da/fafafen #€ anfg (fgamdt) TN / Gt it
Stamp/Seal/Visiting Cards etc. (Bilingual) User / Concerned Officer
f&dt geant 9t @l / Purchase of Hindi books | w4, 91 @9 &g / In charge, KRC

9 eI o1 aifies wfaag (fgumd) TTE, 919 G919 &g / In charge, KRC
Annual Report of the Institute (Bilingual)

10 | G e/ am ufger(feumd) Gt iR/ 7, e srpem
Sign Boards/ Name Plates (Bilingual) Concerned Officer/In-charge, Civil

Section




11 | g9RE & e ya/a anfe (R famd) HAHH | GARIE BT YA AR

invitation Card/ Banner of Functions | Convener of the Function

(Hindi/Bilingual)

12 | goft s ot &t wrRigEl/@rRga oo o Ao SRt
Agenda/Proceedings of the High Ilevel | Convener of the Meeting
meetings

13 | gt fagus ug See Aifew (feamd) e e / uemafe sftwrt / aa,
All  Advertisements/ Tender Notices | sqg/fAfae / Gafda s
(Bilingual) ’ CoA/AO / Head, EME/Civil /

Concerned Officer

14 | Y9 fagferat (fgamh) / Press Release (Bilingual) | &f9a a1f9@wt / Concerned Officer

15 | & i dearge (fgemd) T / NMC
Website of the Institute (Bilingual)

it Fafta ¥R SUgaaTIER SIUd TSIHTYT FETad adt gifdEl @ fAdeT w deE § WRa
TR & 1T R &1 e ghafkaa #¥ )

All the concerned officers ensure the compliance of the Official Language Policy of the
Govt. of India in the Institute by discharging their responsibilities as above. iy

A

(= 4t &t g=nfar / D PE Panchariya)
fagwra® /Directdr

yfafafa
1. goft Gafea aif¥ert / All the concerned officers
2. U, QIMEEISH - 1.1, GE i IqEIEE W 3Uee & &g
In charge, AITG - To upload the OM on the Institute website
3. ga1 g / Notice board

FER/H § R urs afard w9 @ ved ok st ue A A A 21

In the context of compliance of Official Language Policy, the term ‘Bilingual’ refers to the
use of Hindi and English only, in similar looking size/fonts, where Hindi text must be used
first and English text later.




