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OFFICE MEMORANDUM

Sub: Prior intimation or seeking Prior permission under Rule 18 (2) & (3) of the CCS (Conduct)
Rules, 1964 for transaction in respect of imnmovable/movable property — reg.

In accordance with the provisions of sub-rule (2) of the Rule 18 of the CCS (Conduct)
Rules, 1964, all council servants coming within the preview of these rules are required to make
a report to the prescribed authority before entering into any transaction of immovable property
in their own name or in the name of a member of family. If the transaction is with a person
having any official dealings with the council servants, the council servant is required to obtain
prior sanction of the prescribed authority.

Sub-rule (3), ibid provides that all council servants should give an intimation to the
prescribed authority within one month of entering into any transaction of movable property, the
value of which exceeds the two months’ basic pay. In case, any such transaction is with a person
having official dealing with the council servant, prior sanction of the prescribed authority is
necessary.

Further, it is also stated that where the expenditure incurred on repairs or minor
constructions work in respect of any immovable property belonging to a council servant is
estimated to exceeds two months’ basic pay of the Government servant, intimation to the
prescribed authority is necessary.

It is brought to the notice of all concerned that the application in respect of prior
intimation/ prior approval towards immovable/ movable property shall be submitted in
Establishment-Il, which will process the same and maintain the records in personal file(s).
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